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JOB DESCRIPTION
	POSITION TITLE:
	Maintenance Technician

	DEPARTMENT:
	Maintenance

	FLSA STATUS:
	Non-Exempt

	REPORTS TO:
	Manufacturing Engineering Manager

	DATE APPROVED:
	08/09/2019



	POSITION SUMMARY:



This position is responsible for assuring the Hallite standards of Safety, Quality and productivity are met and sustained.  Completes the required procedures as stated in the Hallie Operating System (HOS).  To grow and embrace the Hallite Way of lean manufacturing and continuous improvement.

	ESSENTIAL FUNCTIONS AND RESPONSIBILITIES:



1. Inspects all assigned equipment on a daily basis and performs any necessary preventative or required maintenance to said equipment.
2. Maintains preventive maintenance logs.
3. Analyzes equipment and systems, develops corrective actions and carries out same.
4. Provides Manufacturing Engineering Manager with regular updates on maintenance issues and the seriousness of such issues or problems.
5. Completes maintenance repairs in designated areas or as assigned to them.
6. Completes maintenance repair forma and updates log.

	SECONDARY RESPONSIBILITIES:



1. Performs all other duties as assigned.
2. Participates in sourcing and ordering necessary parts/components to maintain an adequate inventory to perform repairs of critical equipment.
3. Participates as a member f the safety committee as assigned.
4. Participates in projects related to the acquisition of new equipment, equipment modification or Kaizen events as required.
5. Responsible for training on startup of peripheral machinery and the functions that they perform.



	Required Experience:



1. Experienced in CNC machine repair.
2. Experience in working with high voltages (480 and 240 volts) and wiring.
3. Working knowledge in schematics and print reading.
4. Knowledge in the use of robots and their programming.
5. Ability to work in computer-based programs and maintenance software.
6. The understanding of hydraulics and pumps.
7. Trouble shooting skills for plc issues.


[bookmark: _Hlk517963739]The above statements describe the general nature and level of the work being performed and are not an exhaustive list of all responsibilities of an employee in this position.  Job duties and functions can change at any time and Hallite Seals, Inc. reserves the right to require other duties as needed without revision to this document
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